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Introduction

This document is to explain the steps of registering in company registration form and
adding all the details.

Purpose of this document

This guide aims to explain the mechanism for registering the supplier form on the
main website of the Qatar Olympic Committee

1. Follow this link to access the supplier registration form:
https://companyregistrationrequest.olympic.qa/Pages/
Or access the Form through QOC website www.olympic.qa

> About QOC > Suppliers

SPORT
FORLIFE

About QOC Athletes
Vision & Mission
Programmes and Initiatives

Awards

FAQ

Contact Us

Suppliers
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2. Fill the form with supplier details, address details and contact details.
All fields with (*) are mandatory to be filled for the form to be submitted successfully.

Companies Registration Form

% Supplier Details

Company Name =

Mother Company Name

License Owner Name *

Commercial Registration Record No. =
Commercizl Record |ssue date *

Commercial Record Expiry Date *

@ Address Details

Country * ; | Select

Street * 5 |

Building No. * |

POBox * :|

@ Contact Details

Telephone *

Fax *

5MS No.*

Company Email *

Responsible Manzager Name *
Responsible Manager Mobile *
Representative Name *
Representative Mobile *

Representative Email *

:|First name

: |First name

; |emai|@compan-,-‘.cnm |

|Last name |

|Last name |

: |emai|@compan3‘.cnm |

3. Add the supplier>s commercial record activities by clicking on

(Add activity (+))

B Commercial Record Activities / Catepories *

A

() Add Activity

(The Activity / Category which the company would like to be included in QOC, MUST match the activity on the Commercial Registration & Trade license)
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4. Select all activities that applies and click on (Add Activity). You can search for
a certain activity by typing in the search field and clicking on (Filter).

Please select Commercial Record Activities

| | Filter

@ 4 [ rrivming

e [y cketing

o I:' Communication Agenciss

- I:' aras/ wpgi Shoes Supply

ki D Perfumes

o D auizoe alw Minemsl Water

e I:' Tranzlztion

o D Aellsy walaplius Mens Apparel

o D Aluminwm Coors and Windowspouigell 20lgig ol

- I:' Supply & Installaton of Marble & Granitecwil il plagl oyl cubyig wpgi
- D Transporiation of Mateniaks & Porta cabin

= [ gyl gugtacll st mcks oot

= [ PR

- D Erand Praduction Agency

o D;h_n Curtains

e I:'_;Liig o

- D waasilly olpill  ppsll slsitll sl clSpidatar sailing & Rowing Federzstion
[ gagall cilalgd (e Jgrall fyligel clozs

e I:' Antivinuz software

- I:' ArchivingComent/Business Proces=/Document Management Soluon <

Add Activity Cancel

5. Answer by yes or no.

® Working with QOC before

Have you ever worked with QOC before? - Yes L/No
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6. Fill the details of the five major contracts or work orders that were

executed in the past three years.

Five Major Contracts or Work orders executed during last Three years

& | Contractorordr Date[Scope ofContrctork order] ——Organization | Country —Contractwork e Ve in QR |
1| | e ] | | [Sefect v | &
2 | | e ] | | [Selct “ | &
3 | | [Geem ] | | [Selct ‘| &
4| | [eex ] | | [Sekct “ | &
5 | | [seex ] | | [Seict “ | &

7. Fill the details for five references (entities the supplier worked with

before).

'+ Please provide 5 references

[ # | _ Organization | ContactPerson [ Designation | Telephone Company Email [

1

2

3

4

& =

ED

El

8. Fillin the bank account details. all fields with (*) must be filled for the

form to be submitted successfully.

@ Bank Account Details

Bank Mame *
Branch *
Address *

Telephone *

Fax

Account Name *
Account No_ *

[BAN =
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9. Adding attachments (All fields with (*) must have a file attached):
1. Choose the company type either product/service or contractors/consultant.
2. Click on (Choose File) button to select the file.
3. Once the file is selected, click on (Add this File) button to add the file
to the attachments.
4. Click on (Hard Copy) if a hard copy is available for the Company Profile,
Companies References list or letters of recommendation.

@ Attachments ']

Company Type * : OProduct / Service O Contractors / Consultants 3

Commercial Register = : Mo file chosen Add this File

Commercial license * ; ’m No file chosen Add this File

Valid Mother Company Registration 5 Mo file chosen Add this File

Computer card * - | Choose File | Mo file chosen Add this File 4
Company Profile : Mo filz chosen Add this File [ Hard Copy
Companies References List : ’m Mo file chosen Add this File [(JHard Copy
Recommendation Letters 5 Mo file chosen Add this File [JHard Copy
Certificate of classification from Ministry of Finance “if applicable” : | Choose File | Mo file chosen Add this File

10. Add Remarks for the approver to take into consideration (if any).
11. Enter the text in the image.

12. Confirm if all the information provided is correct.

(To read more about the confirmation form click on the link)

B Remarks

Enter the text in the image *

2222d4 =24 11

[J1 confirm that all information provided up is corract confirmation Form 1 2

1 3 Nota: Tha ragistration faa is QR 100 to ba paid aftar ragistration approval

13. Click Submit button to submit the request.
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For any inquiry technical
support, kindly to communicate
with:

Company Qualification unit at
QOCSupplier@olympic.qa
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